DUTIES OF THE PA EXECUTIVE BOARD

PRESIDENT- Preside at all meetings, appoint chairpersons of PTA committees, delegate responsibilities to other PTA members, attend regular meetings of the presidents’ council and be a mandatory member of the school leadership team.(Mandatory)
RECORDING SECRETARY – Shall maintain the official record (minutes) of the proceedings and actions of all association meetings.  Prepare agendas, meeting notices, sign-in sheets and materials for distribution.(Mandatory)
TREASURER- Responsible for all financial affairs and funds of the association. Maintaining an updated record of all income and expenditures on school premises and shall be one of the signatories on checks. Prepare to present and provide copies of financial reports at all association
meetings.(Mandatory)
VICE PRESIDENT- Shall assist the president and shall assume the president’s duties in his/her absence or the president’s request.  The vice-president shall be one of the signatories on all checks.(Optional)
TERM OF OFFICE- July 1st – June 30th
